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time interval for automatic backups, changing, 

40 

binary workbook format, 34 

C 

cancel button, 64 

cells 

active cell, 78 

deleting, 84 

entering text into, 64 
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custom lists, 97 
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key tips, 50 

keyboard shortcuts 

AutoSelect a range, 79 
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bold, 51 
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Ribbon, show/hide, 45 

save, 32 
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workbook, create new, 66 
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macro enabled workbook format, 34 

marching ants, 68 
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pound sign (#), 80 

printing 
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AutoSelect , selecting automatically with, 78 
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non contiguous, selecting, 76 
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selecting, 70 
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AutoSave, using to recover work after crash, 40 
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explained, 70 
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tabs. See worksheets 
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title bar, 66 
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entering into cells, 64 
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operating system, checking, 24 

versions. See also AutoSave 

earlier versions, viewing, 42 
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windows 

application and workbook windows, 

explanation of, 28 

arrange all, using to automatically size, 66 

closing, 26 
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resizing, 26 

restoring down, 26 

switching to view a different workbook, 66 

workbook window, 28 

workbooks. See also files 

creating new, 66 
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entries in, 36 

saving, 32, 34 
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viewing two at the same time, 66 
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adding, 38 

chart worksheets, explanation of, 38 
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maximum number of rows and columns in, 30 
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